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Admissions:
Here at Buckminster Primary school we provide an Out of School club for working parents. Places are allocated to children that attend full time education. If there are available spaces, we do accept Pre-school children, but they must be 4 years old. The Out of School Club is registered to no more than 20 children from 4-11 year olds at any time. We aim to provide a safe, clean and welcoming environment for children in our care. Health and safety are a high priority in our setting, and this includes carrying out regular risk assessment checks and ensuring that there is always a qualified first aider on site. We aim to allow and cater for children of all abilities to have access to our planned play activities.
Priority

Places will be allocated as shown: 

1. Children who need to attend 5 mornings/5 afternoons. 
2. Siblings. 

3. Less than 5 mornings/5 afternoons but attend regular set days. 

4. As and when sessions if places are available.

Aims:

Our aims are:

· To provide ‘Out of School Care’ in a safe and secure environment for the children of working parents. 

· To provide a variety of stimulating and exciting play opportunities for the children in a group situation. 

To achieve our aims: 

· We will hold club sessions every day. 

· We will regularly clean and inspect the premises and equipment used. 

· We will ensure that there is always a qualified first aider on the premises. 

· We will implement regular fire drills and ensure that all staff and children are aware and familiar with the procedure. 

· We will encourage the children to be independent, to experiment, to be creative and to develop self-discipline and acceptable behaviour.

Out of School Club Objectives:
Buckminster before and after school club meet in the spare classroom within the KS2 mobile block.

Opening Hours: 
Breakfast Club: 
7.45am – 8.50am 
After School: 
3.20pm – 4.20pm or 3.20pm-5.20pm 
In case of an emergency, please call Julia Orridge on 07722056574
How our club work:

The emphasis is on play and leisure rather than education but there is an opportunity to look at homework as well. Children have the opportunity to enhance their learning through a wide variety of activities and to promote physical development.

Safeguarding:

Buckminster Primary School is committed to provide a safe and secure environment. 

Staff will adhere to the following guidelines: 

· No child will be left unsupervised in the club at any time. 

· Staff / child ratios of 1:20 in both Breakfast and After school clubs. 

· Children will not be released with anyone other than the recognised parent/carer unless prior notice is given. If staff are unsure of the person collecting the child that child will remain at the club and contact will be made with parents for permission.  

· Entrance to the club will be monitored to ensure security at all times. Children will be signed in and out of the club. 

· Parental/carer consent will be sought for the use of videos and photographs for promotional usage.

Mobile Phones

Buckminster Primary School Breakfast/After School Club recognises the need to ensure the welfare and safety of all children. In order to safeguard children in our care there is a requirement for staff, volunteers and visitors on arrival at Out of School Club to place electronic devices, which can capture or store images e.g. Mobile phones, cameras, games consoles and USB sticks to leave these devices in a secure area in the staff room or office. 

Parents / carers must not have mobile phones out whilst collecting their children from club. 
Late and uncollected children

In the event of any child(ren) being left at the Out of School Club due to unforeseen circumstances, Children’s Services would be contacted. If necessary, the local police would also be contacted. 
To help prevent this situation arising, when children are registered for an Out of School Club place we obtain as much information as possible from the parent/carer. We do require at least two contact numbers, being parent and other relatives who can be contacted in emergencies. 
A child will not be released to anyone other than a parent, without their prior consent and suitable means of identification or recognition. It is required that a parent must inform the Out of School Club staff if their child is to be collected by someone unknown to them and given relevant details. 
Staff will record any late or non-collection of children. If the problem is consistent, staff will work in partnership with parents/carers to address the issue. If parents/carers are unwilling to work with staff on this issue, then the child will no longer be able to attend the club and will need collecting from school at 3.20pm. Where a safeguarding concern arises, Childrens’ services or The Duty team may be called. 

Children’s Services on 0300 555 0050 (During office hours 9am-5pm)
Emergency Duty Team on 0300 555 8574 (Out of hours)

Fee’s

In the interests of running a sustainable Out of School club facility for parents/carers, it is important that bookings and payments are made in advance for services provided. This can be completed on ParentPay. 

You will also be required to sign the Out of School Club Terms and Conditions prior to your child being provided with a place. 
All absences will be charged at full price, including illness. 

Any parent/carer failing to comply with the club’s agreement for payment may have their child excluded from the club until the situation is resolved. Any parent/carer who regularly breaks the agreement will have their child excluded from the club permanently. Parents can request a receipt for any payment made.

Complaints and Comments 
In the event of staff, parents or others having comments, concerns or being dissatisfied with our aims, principles and the high standard to which we are committed to provide at our Out of School club, the following procedure should be adhered to: 
· Parents should speak to a member of staff who should be responsive to your issues. 
· If parents are unhappy with the action taken by members of staff, contact with Head Teacher should be made.

· Following this response, the Governing Body will be informed, and appropriate action will be taken. If parents wish, the Governing Body can be contacted at the initial stage of their issues. An email address can be provided through the school office or you can send a letter c/o Chair of Governors to the school address.
· If a complaint or concern is made by a child or parent against a member of staff, then the issues will be dealt with by the Head teacher and the Governing Body in line with school policy. 
· All complaints and comments will be recorded, and a written response of actions will be kept on file and provided to the complainant. 
Before and After school club  
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